
 

 
TECHNICAL DIVISION: Is committed to effective performance management, believes in correlation between employee reward, work-life balance and shareholder 
value. If you are a self directed individual, a professional and committed to results you can join this dynamic division that employs highly motivated workforce.  
PRASA TECHNICAL Bringing New Commuter Rail Technology to South Africa  
NB: External applicants (Non-PRASA employees) may submit comprehensive CV and certified copies of qualifications and Identity document to one of the address indicated 

below 

JOB TITLE:   Budget Controller SALARY GROUP:  Junior Official REFERENCE: FIN/BC - 009/02/14 

DEPARTMENT: Finance LOCATION:  Umjantshi House  - Braamfontein POSITION NUMBERS:  30063011 

MISSION – To co-ordinate plans and budgeting processes, guide all departments with their budget control, checks and monitor expenses and also compiles 

financial reports.       

KPA OUTPUTS 

 Compiles financial report for all departments 

 Checks and monitors Expense Analysis trends 

 Plans and coordinates the budgeting process with activities and 
deadlines 

 Receives, compiles and evaluates annual budgets and submits to line 
manager 

 Ensures that calculations and formulas are accurate and correct 

 Ensures that budgets are drawn up within the procedural guidelines of 
the company 

 Captures budgets on SAP  

 Prints budget documents and submits to all line managers 

 Updates budgetary information on a regular basis 

 Evaluates actual expenditure against budget 

 Proactively investigates deviations and informs line management  

 Reports major deviations to management 

 Investigates, evaluates and reports on forecast received from line 
management 

 Arranges departmental budgetary control meetings on a monthly basis 

 Assists line management with regards to the distribution of guidelines 
and deadlines  

 Provides feedback on budgets 

 Assists line management with obtaining of information as requested 

 Ensures that the immediate manager is informed on budgetary 
discrepancies 

 Maintains register for adjustments as requested by immediate manager 
or line managers 

 Raises provisions/accruals for work done by suppliers 

 Compiles monthly reconciliations and submits to line manager 

 Corrects misallocations identified 

 Provide assistance and support to the Management Accountant and 
entire Finance dept. when requested to do so 
 



KNOWLEDGE SKILLS ATTITUDES CAPABILITIES / MINIMUM 

REQUIREMENTS 

 

 Knowledge of the business 
environment, the relevant role 
players within the business and their 
key responsibilities and outcomes 

 Knowledge and understanding of 
the principles and components of 
finance 

 Knowledge and understanding of 
the Financial Policies and 
Procedures and the impact on the 
operations of the business 

 Knowledge and understanding of 
the principles of finance and the 
components involved in finance 

 Sound knowledge and 
understanding of financial systems, 
their components and application 

 Knowledge and understanding of 
the company policies and 
procedures applicable to the specific 
work environment to ensure that 
work outcomes are compliant to the 
policies and procedures 

 

 

 Good written and verbal 
communication skills 

 Problem solving skills 

 Good organisational skills 

 Strong interpersonal skills 

 Computer skills, Accuracy, 

 Attention to detail/detail 
focussed 

 Deadline Driven, Pro-active 

 

 

 Ability to work under pressure 

 People orientated, Positive and 
motivated 

 Quality orientated 

 Responsible, Analytical, Good 
Judgement 

 Team work 

 Initiative 

 Reliable 

 High Integrity  

 Self motivated 

 Willing to work extended hours 

 

MINIMUM REQUIREMENTS 

 Grade 12 

 Advanced MS Excel 

 SAP System 

 Diploma in accounting 

 3 - 5 years related experience 



Please apply by completing an internal application form and submitting this together with your complete CV to: 

Sourcing and Placement Specialist:  PRASA Technical, Private Bag X101, Braamfontein, 2017, or 14nd Floor Room 1423, 

Umjantshi House, 30 Wolmarans Street, Braamfontein, or e-mail  rtechnical@prasa.com 

CLOSING DATE: 03 February 2015 

Should you not hear anything three (3) 

months from the closing date, please 

consider your application unsuccessful. 

 

ISSUED BY: 

HCM - HOD PRASA Technical 

 

As per PRASA Employment Equity 

Plan, this position is earmarked as 

follows: 

MALE FEMALE 

African 

X 

Indian 

X 

Coloured 

X 

White African 

X 

Indian 

X 

Coloured 

X 

White 

X 

 

mailto:rtechnical@prasa.com

